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Vacation Request
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Name Norah Abdulaziz AlSuraibi POnY
Budge No. NP200 Subgll o)l
Job Title Human Resources Specialist bl auall
Department Human Resources [
Start Date 09/07/2023 G Bl il f)s
End Date 03/08/2023 G Bl Ll &)
0 Effective Date 06/08/2023 G 8 el )5
1
: SHOW THE LAST DAY OF WORK AND FIRST DAY OF RETURN TO WORK (])
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H = Holiday C = Compensatory Time W =Weekend V = Vacation VWP =Vacation without pay ML = Marrige Leave
S = Saturday S = Sunday M= Monday T= Tuesday W=Wednsday T=Thursday F=Friday
Date 17/05/2023 G ak
Signature % asdgdl
Direct Manager P BN RN

() Iagree on the requested vacation
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() Ido notagree with the vacation request
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Name: s aa¥)

Date: ol
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() there is a financial advance on the employee
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(J thereis no financial advance on the employee
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Name: D el
Date: Sl
Signature: P

Human Recourses
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Deserved Vacation Days Number
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The number of the unpaid vacation
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Name:
Date:
Signature:
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Reasons for not accepting the vacation request:

-

B b Jgud puie Olawd






